Hudng dan ky chir ky sé dé nép hd so truc tuyén
I. Ky chir ky s6 1én cac tap tin Word, Excel, PowerPoint

Dé bao vé tinh toan ven clia ndi dung tai liéu, ching ta c6 thé ky chir ky dién tr vao tap tin. Tai
liéu sau khi dugc ky chir ky dién tur sé c6 nut Signatures & bén dudi tai liéu.

Dé ky chir ky s6 vao tai liéu Word, Excel hoac PowerPoint, ching ta thuc hién theo cac budc sau:

1. Click thé File.
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2. Click Info.

3. Click Protect Document, Protect Workbook hodc Protect Presentation.
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4. Click Add a Digital Signature.
5. Doc cac thdng bao cua Word, Excel, hoacPowerPoint, sau do click OK.

6. Trong hop Sign, bén trong 6 Purpose for signing this document, gé muc dich ky chir ky
dién tu.



Sign

ﬂ See additional information about what you are signing...

You are about to add a digital signature to this document. This signature will not be
visible within the content of this document.

commitment Type:

Purpose for signing this document:
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To include information about the signer, click the details button, Details...
S5igning as: e —————— - N CDBW N DN W Change
Issued by: EN  EENCE N N DN -

7. Click Sign.

8. Sau khi ky chir ky s6, phan mém sé& thdng béao tai liéu da dugc ky chir ky s6. D& xem chit
ky so, click View Signatures.
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1. Nhan phim Shift + F4 d€ hién thi Tools Pane.
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2. Click More Tools.
3. Click Certificates.
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4. Click Digitally Sign.
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5. Click va kéo mouse trén tai liéu tao thanh mot vung chon chd ma ching ta mudn hién thj chi
ky trén tai liéu.
6. Click Sign Document.
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Sign with a Digital ID »

Choose the Digital 1D that you want to use for signing:

e [@I Hoi dong nhan dan Quan 10 (Windows Digital D) View Details
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